
l--:l

t -' t
.:

Marathwada Mitra Mandal's Polytechnic
Sr. No. 4/17, Thergaon, Pimpri-Chinchwad, Pune- 4lL 033.

Automobile Engineering I Computer Engineering I Electric:i?-.TJr13 | Mechanical Engineering I Mechatronics I AIML 
I

Contact No.- 9657728182. Er"nail ID- offi ce@rnmpolytechn ic.com

' ,l rl .r:,r.l i,.,'

Shri. Shivajirao D. Ganage
President

Prin. Bhausaheb G. Jadhav
Exe. President

Shri. Kishor H. Mungale
Secretary

1.

)

J.

4.

5.

6.

7.

oo-

9.

R.ef.lt{o. Date: l5/l7l2tl25

Standard Operating Procedure (SOP) for Reeruitment

Publication of Advertisement tbr the various vacant posts &. inviting
applications through Google F-orm"

The list received through Google Forms is sorted & eligihle candidates will be called l'or an

interview'on a specific date.

-fhe 
lespective HOI)s u,ith senior sr-rbject teaehers undertake the intervrer.l.& elemo lecture erl

the candidates. ftrllowed by an intervier.v with the Frincipal.

The shortlisted candidate s will be called for a management inteivierv round on a ilate specified

by Management.

The managetnent rvill select the candidates for the required post as per tire requirement of-the

coiiege.

Tlne college then prepares the N,{oM of the selectioii committee along with the selected

candidates'details & sends it to the central office of Mandal for approvai.

After getting the approval, the college n'illprepare the appointment olders & send it the central

office of N{andal fbr getting signatures on appointrnent orders.

After getting appointment orders with signatiires" the candidate w-ill be called for.joining.

When the candidate comes fbr joining, the joining reports r,r,ill be iilled b,v the candidate &

then registratir.rn wili be done on the biometric pLrnching machine-

l'he candidate then reports to the Principal & then the respectirre de-partment heacl fcrr taking
the load
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Ref. No. Date: 1510712024

Standard Operating Procedure (SOP) for Recruitment

Publication of Advertisement tbr the various vacant posts f. inviting

applications through Google Form.

Ihe list received through Google Forms is sortecl & eligible candidates will be called for an

interview on a specific date.

The respective HODs urith senior subject teaehers underlake the interr.,ieu, & demo leetnre of'

the candidates. followed b.v an inten ierv with the Principal.

The shoitlisted candidates will be called for a management inten iew round on a date specified

by Management.

fhe managemert rvill select the candidates for the required post as per ihe requiremeut of the

college.

The college then ilrepares the MoM of the selection committee along with the selected

candidates'details & sends it to the central office of lv{andal for appror,'al.

After getting the approval, the college rvill prepare ttre appoinirnent orders & send it the central

olllce of N,tandal for getting signatures on appointment orders.

Atler getting appointment orders with signatures. the can<iiclate rvill be called for.ioiniiig.

When the candidate comes lor joining. the ioining reporls r.vill be fiileii by the candidale &

then registratiorr will 'oe done on the biometric punching rnachine.

The candidate then repofis to the Principal & then tire respective clepafiment head for taking
the load.
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Ref. No. Date:'20107nA23

Standard Operating Procedure (SOP) for Recruitment

Publication of Advertisement fbr the various vacant posts & inviting
applications through Google Form.

The list received through Google Forms is sofied & eligible candidates w-ill be called for an

interview on a specific date.

I-he respective I{ODs with senior sr.rbject teachers nndefiake the interview & demo lectr-rre of

the candidates. fbllou,ed by an inten iew u'ith the Principal.

The shortlisted candidates w'ill be called for a managenlent intervierv round on a date specificd

by IManagement.

The management will seiect the candidates for the required post as per the requircment of the

college.

The college then prepares the MoN,{ of the selection committee along w-ith the selected

candidates'details & sends it to the central othce o1'Mandai fur approval.

Afier getting the approval. the college will prepare the appointment orders & send it the central

otfice of Mandai for getting signatrires on appointment orders.

After getting appointment orders w-ith signatiires. the candidate will be called lbr joining.

When the candidate comes for joining. the joining repods r,vill be fiilecl by the candidate &

then registration w-ill be done on the biometric punching machine.

The candidate then reports to the Principal & then the respective departn.rent head fbr taking
the load.
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